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RISK ASSESSMENT PROFORMA
	Stoke Bruerne Canal Museum
	School visits to the museum, learning centre and canal environment 
	Ref. No
	Issue No.

1

	
	
	Date:

01/03/17
	Review by:

……/…./


L - Likelihood:  S - Severity:  L & S Descriptions - See procedure Sect 6.4   RV - Risk Value L x S:   RL - Risk Level:  High / Medium / Low 
	TASK
	Step 1

HAZARD
	Step 2

WHO IS EXPOSED?
	Step 3

EXISTING CONTROLS
	Step 4

RISK ASSESS
	Step 5

ADDITIONAL CONTROLS
	Step 6

RISK ASSESS

	
	
	
	
	L
	S
	RV
	RL
	
	L
	S
	RV
	RL

	Arrival in carpark
	Vehicles
	Children, adults
	Teachers / helpers to supervise exit from coach and moving safely to Learning Centre at rear of museum.
	1
	2
	2
	2
	
	1
	2
	2
	2

	Slips, trips and falls around the site.
	Uneven surfaces.
Stairs in the museum.

Steps by the toilets.

Bridge over the lock
	Children, adults
	Teachers / helpers to supervise children at all times. CRT volunteers to highlight specific trip hazards. Single file, hold on to railings on steps / stairs. No running anywhere on the site. Adequate lighting in the museum.
	1
	1
	1
	1
	Any additional onsite works / repairs will be cordoned off and CRT volunteers will be aware. Eg lock repairs, marquees
	1
	1
	1
	1

	Walking along towpath / close to canal
	Falling into canal
	Children, adults
	Teachers / helpers to supervise children at all times. Towpath is wide enough to walk in pairs. CRT volunteers to be aware of specific ‘pinchpoints’ where single file is necessary eg approach to the bridge over the lock, under the bridge below the lock. Avoid going too near moored boats and avoid mooring ropes. 
	1
	3
	3
	3
	All sessions led by CRT will begin with safety instructions including be SAFE – Stay Away From the Edge.
Throw line to be carried by CRT volunteer when demonstrating lock.

First Aid Kit and throw line is available in the museum office. School is expected to bring own First Aid Kit.
	1
	3
	3
	3

	Trapped arms / legs when getting on / off trip boat. 
	Step up and down into boat
	Children, adults
	Boat moored tightly to bank before getting on/off. Steps, platforms and rails fitted with non slip surfaces. All participants will follow instructions of boat skipper. Teachers / helpers to supervise children not crowding too close to the boat. CRT volunteers trained in water safety. 
	1
	3
	3
	3
	 See boat operator’s risk assessment for further details.
	1
	3
	3
	3

	Use of public toilets
	Overcrowding, slippery floor, members of the public
	Children
	Children to be supervised in the toilets at all times by school staff not CRT volunteers. 
	1
	1
	1
	1
	
	1
	3
	3
	L

	Inside the museum / learning centre
	Glass
	All
	Safety glass, Perspex on all displays, windows, doors in the museum
	1
	1
	1
	1
	
	1
	1
	1
	L

	
	Falling objects
	All
	Displays are fixed where necessary. Nothing to be stored on top of cupboards. Learning centre to be kept tidy with chairs stacked properly and no tables unless they are being used.
	1
	1
	1
	1
	
	1
	2
	2
	L

	
	Moving machinery displays
	All
	Mechanical exhibits are cased in.
	1
	1
	1
	1
	
	1
	3
	3
	L

	
	Fire
	All
	Buildings have smoke detectors fitted to alarm system. All equipment regularly tested. Assembly point is the green next to the museum. 
	1
	3
	3
	3
	School staff are responsible for children at all times and to ensure register of children is taken. CRT staff and volunteers will assist with evacuation of buildings.
	1
	2
	2
	L

	Watching the operation of the lock.
	Lock mechanism, steep drop.
	All
	Participants to watch from safety of the bridge or sitting on the wall by the lockside not standing close to the water’s edge. CRT volunteers will demonstrate the lock. Children can open / close lock gates under supervision from CRT volunteer and school staff. See separate risk assessment for lock operation.
	1
	3
	3
	3
	Do not cross canal using lock gates. 
CRT volunteers trained in safe lock operation and will adhere to CRT procedures ie wearing lifejacket, carrying throwline.
	1
	1
	1
	L

	Woodland walk
	Irritable and poisonous plants eg nettles, giant hogweed
	All
	Participants told how to identify common irritable plants and told stay away from them. Wash hands before eating and drinking. 
	1
	2
	2
	2
	School staff to be aware of children with particular allergies and carry appropriate medication.
	1
	2
	2
	2

	
	Insect bites and stings
	All
	Avoid contact where possible. CRT volunteers to be aware of any specific issues eg sites of wasp nests (rare) and plan accordingly.
	1
	2
	2
	2
	School staff to be aware of children with particular allergies and carry appropriate medication
	1
	2
	2
	2

	Outdoor activities
	‘Free’ time for children at lunch time
	Children
	There is limited space for children to run around as if on a school break. Depending on numbers and if supervised by a member of school staff there is room immediately outside the learning centre or on the grass area next to the museum.
	1
	1
	1
	1
	The grass area next to the museum is also used by the public so this is not so suitable for large numbers of children on a busy summer day
	1
	1
	1
	1

	Outdoor activities
	Extreme weather eg heat, wind, rain
	All
	School to ensure children are dressed appropriately eg sunhats, raincoats, sensible shoes. Children to bring own water bottles on hot days which can be topped up if necessary.
	1
	1
	1
	1
	If weather conditions deteriorate trip will be postponed.
	1
	1
	1
	1

	Outdoor activities
	Physical attack from members of the public
	All
	Do not wander off alone. Withdraw from any situation which may lead to problems and do not retaliate. 
	
	
	
	
	School to provide as a minimum their recommended ratio of adults to children not including the CRT volunteers. A mobile phone to be carried at all times by the leader.
	
	
	
	

	Outdoor activities eg bug hunting, pond dipping etc
	Use of equipment
	All
	Participants to be instructed in correct use of equipment eg sweep nets, pond dipping nets and to be supervised at all times. Pond dipping to take place only at proper platform. Children not allowed to lift heavy objects eg logs, stones. Kneel down on edge of platform when using pond dipping equipment. Make sure nobody is standing behind you when using nets to avoid poking them in the eye. Avoid overcrowding on pond dipping platform. Wash hands after activities. 
	1
	2
	2
	2
	
	1
	2
	2
	2

	Outdoor activities – walking along towpaths
	Dog walkers, people on bicycles
	All
	Staff and leaders to be vigilant of other towpath users. If possible move away from the water’s edge to allow room for MOP to pass. Do not approach dogs.
	1
	1
	1
	1
	
	1
	1
	1
	1

	Outdoor activities
	Biological hazard (eg dog mess). Syringes or sharps 
	All
	Avoid contact. If sharps are found CRT staff/volunteer will cordon off area and inform local waterway staff.
	1
	1
	1
	1
	
	1
	1
	1
	1

	All activities
	Accusation of abuse
	CRT volunteers
	No CRT volunteer to be left alone with a child. All CRT volunteers have current DBS certificate. All CRT volunteers to adhere to the Working with children and Young people policy. School// group staff are responsible for the children at all times. 
	1
	1
	1
	1
	
	1
	1
	1
	1

	General
	Any other emergency
	All
	First aid kit, throw line kept in museum office. Next of kin details of CRT volunteers held by CRT. Teachers responsible for children’s behaviour and welfare at all times. 
	1
	1
	1
	1
	If any incidents occur CRT staff/volunteer will report them to volunteer manager/museum staff who will complete necessary forms. 
	1
	1
	1
	1


	Step 7

CAN THE JOB PROCEED?                          (Tick one box)
	x
	Safe using existing control measures

	
	
	Safe using existing + additional control measures

	
	
	Not safe to proceed

	ARE THERE ANY LONG TERM CONTROLS?


	No
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